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Children & Young People’s Service

BROMPTON HALL SCHOOL
JOB DESCRIPTION

Job title: Assistant Headteacher 
Salary: L9 – L12
Contract type: Full time permanent
Reporting to: Headteacher
Accountable for: 

· a given number of middle leaders as directed by the Headteacher, 

· Lead Teacher Student Voice, Lead Teacher Healthy Schools and anti-bullying Lead Teacher. 

Purpose 

· Student motivation and behaviour 

· Attendance and punctuality 

· Rewards and sanctions 

· Safeguarding (students) including Child Protection
The assistant headteacher, under the direction of the Headteacher, will take a role in:

· Formulating the aims and objectives of the school

· Establishing policies for achieving these aims and objectives

· Managing staff and resources to that end

· Monitoring progress towards the achievement of the school’s aims and objectives

· The assistant headteacher will also have a timetabled teaching commitment of 50% complying with the teachers’ standards and modelling best practice for others.
· They may also be required to undertake any of the duties delegated from the Headteacher.
Duties and responsibilities

Leadership

· Under the direction of the Headteacher:
· To lead the outstanding provision and delivery of behaviour and safeguarding across the school

· To promote inclusion of all students and their families and ensure their access to the curriculum and all school facilities and provision

· To work with colleagues and external agencies in order to ensure that all behaviour and safeguarding issues are supported appropriately

· To use data to monitor behaviour and safeguarding trends and lead focused evidence base interventions where necessary

· Support the Headteacher in the day-to-day management of the school

· Communicate the school’s vision compellingly and support the Headteacher’s strategic leadership

· Lead by example, focusing on providing excellent education for all pupils

· Lead on particular whole-school strategies and policy areas

· Build positive relationships with members of the school community

· Keep up to date with developments in education

· Seek training and continuing professional development to meet own needs
Generic Duties and Responsibilities 
· To carry out the duties which may be reasonably assigned by the Headteacher from time to time, operating within the current Leadership Pay and Conditions document. 

· To uphold and demonstrate the LA’s and school’s commitment to inclusive education to the maximum extent possible. 
· To promote and participate in effective planning for individual students having due regard to the requirements of the National Curriculum, the school’s aims and objectives, schemes of work and policies to ensure quality teaching and learning. 
Assistant Headteacher Responsibilities 

· To promote and participate in assessing, recording and reporting on the development, progress and attainment of students. 

· To share in the corporate responsibility for the wellbeing and discipline of all pupils and contribute to the pastoral work in the school. 

· To liaise closely with parents to ensure effective home / school partnership, communicating and consulting with the parents of students.

· To participate in arrangements made for performance management and that of other staff where necessary. 

· To participate in further training as identified in the School Improvement Plan and for your own professional development. 

· To attend meetings and training and development days planned for the whole school by the Headteacher and colleagues and contribute to such meetings as appropriate. 

· To carry out a reasonable share of supervisory duties including meal times where necessary. 

· To maximise the potential of each student in all areas of his / her development. 

· To line manage and conduct the performance reviews of middle leaders as delegated by the Headteacher. 

· To contribute to the development of the school improvement plan and self-evaluation document. 
· Leadership for behaviour within school and responsibility for Pupil Premium
Managing staff

Under the direction of the Headteacher:

· Assist with the selection and recruitment of new teaching staff 

· Performance manage members of the extended leadership team, including carrying out appraisals, providing professional development opportunities, and holding staff to account to their performance

· Create an ethos within which their direct reports are motivated and supported to develop their skills and knowledge

· Commit to their own professional development, proactively identifying development opportunities 
Modelling best practice for teachers
· Demonstrate excellent performance against parts one and two of the teacher’s standards: teaching and personal and professional conduct

· Implement strategies and initiatives to share best practice with others in the school, developing confidence and skills in others 
Behavior & Safeguarding
· Secure outstanding Behaviour for Learning

· Having strategic oversight of policies and procures relating to ensuring outstanding behaviour for learning

· Have strategic oversight for student safety / welfare / promoting the wellbeing of young people across Brompton Hall School

· Establish and implement whole-school systems for pupil wellbeing 
· Conduct pupil voice surveys to ensure they feel happy and safe in school, championing the importance of pupil voice to other members of the senior leadership team 

· Provide staff with training and support so they can play a part in enhancing pupils’ personal development 

· Promote and evaluate the effectiveness of the school’s behaviour policy and strategies

· Monitor pupil attendance and ensure it is continuously improving

· Analysing whole-school data on attendance, behaviour, exclusions and wellbeing to inform future improvement strategies and the whole school development plan
· Lead anti bullying initiatives 
· Lead and advise on whole-school safeguarding procedures 

· Act as senior person for Child Protection and Lead Teacher for LAC (looked after children looked)

· Lead the School Council
· Improve behavior, attendance and punctuality 
· Lead on pastoral interventions in relation to behavior, attendance and punctuality, as well as mental health issues of children, medical care, etc.

Review
The job description sets out the principal responsibilities of the post but does not describe each of the tasks that it may be necessary to carry out. 

The job description may be reviewed from time to time in consultation with the post holder in order to address changing circumstances or priorities within the school. 

Special Notes and Conditions 

The post holder will be subject to an enhanced DBS disclosure and suitability check to satisfy child protection requirements. The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions or cautions must be declared. 

The post holder has a responsibility to promote and safeguard the safety and welfare of children in accordance with the school’s child protection policies, behaviour management policy and Code of Conduct.
RESOURCES AND SUPPORT 

· This post will carry an entitlement to appropriate leadership and management time. 

· Administrative support for relevant activities will be provided by the office administrators.
Person specification

	Criteria
	Qualities
	Desirable
	Evidence

	Qualifications
	· Degree 
· Teaching qualification 
	· Teaching qualification 

· Honours Degree  
· Higher qualification in education and/or management
	· Application Form

	Experience
	· Leadership and management experience in a school

· Teaching experience (minimum of 5 years teaching experience in relevant settings)

· Involvement in school self-evaluation and development planning

· Experience of contributing to staff development

· Good/outstanding classroom teacher with high expectations and aspirations for our students’ achievement and behaviour
· Effective system leader with a clear understanding of process
· Proven track record in raising standards and supporting student achievement
· Proven leadership skills and ability to motivate and inspire others
· Clear commitment to continuous school improvement
· Proven experience and ability to lead behaviour and support systems
· High level of data literacy to analyse trends across school and initiate effective responses 
· An excellent communicator with strong interpersonal skills
· Up-to-date knowledge of emerging issues in school leadership
	
	· Application form

· Letter of application  

· Selection process  

· References  



	Skills and knowledge
	· Understanding of high-quality teaching, and the ability to model this for others and support others to improve

· Understanding of school finances

· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others

· Ability to build effective working relationships

· Learning & Teaching

· Proven track record in leading creativity in teaching and learning 

· Place learning at the heart of the school and further improve the quality of teaching and learning

· Be imaginative and innovative in leading teaching and learning  
	
	· Letter of application 

· Selection process

· References 

	Personal Qualities and Attributes
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality

· Effective communicator  
· Ability to prioritise 
· Ability to solve problems creatively
· High professional standards  
· High level of credibility and respect
· Enthusiastic
· Dynamic
· Passionate
·  Innovative
· Honest empathy with students

	
	· Letter of application  
· Selection process  
· References


Notes:
This job description may be amended at any time in consultation with the postholder. 

.
Headteacher / line manager’s signature:
_______________________________________

Date: 





_______________________________________


Postholder’s signature:


              _______________________________________

Date: 





_______________________________________
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